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https://m2.mtmt.hu/


Common Operations
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After logging in, the Common Operations panel is displayed, providing quick access to the functions 
most frequently used by authors. All of these functions are also available through the standard author 
interface. This panel was created to make the most common operations easier and faster to access. Let’s 
take a look at the options available on this screen.



Add Publications
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• Publications in MTMT include an 
author’s scientific and professional 
outputs. These may include journal 
articles, books, book chapters, 
conference papers, and other 
scholarly works.



Add Publications
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• The Assigning publications by co-
authors to myself function is useful if 
you already have publications co-authored 
with researchers in Hungary. In such cases, 
there is no need to enter the publication 
again in MTMT; you only need to assign it 
to your author profile. The search is 
performed using the author name variants 
previously provided in your profile. If these 
name variants have not been entered, the 
search may not return any results. 



Add Publications 
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• Import from databases: There 
are two ways to import publications 
from external databases. The first 
method allows you to import your 
publications by entering a DOI or 
PubMed identifier. The second option 
involves using the Scopus and Web of 
Science databases. From these 
databases, you can select and export 
publications associated with you, and 
then import the exported files into 
MTMT. 



Add Publications 
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• The Create New Publication 
function should be used when a 
publication cannot be found in the 
databases mentioned above. In 
such cases, the publication details 
must be entered manually into 
MTMT.



Add Publications 
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• Associate the selected 
publication(s) with myself function 
allows you to link publications that already 
exist in MTMT to your author profile. After 
searching for publications, one or more 
records can be selected from the results list 
and assigned to you. Please note that this 
function only creates the author-publication 
association. It cannot be used to add or 
modify co-authors or institutional 
affiliations.



Add Publications 
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• The Add publication 
identif iers function allows you to 
assign identifiers from external 
databases to publication records. 



Add Publications 
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• The My publications 
modif ied today function shows 
all publications modified on the 
current day. 



Add Citations
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• Citation import for selected publication: You can also import citing publications 
for your records. Citation import is performed on an individual publication basis, so bulk 
processing is not available. Before importing citations, you must first select the source 
publication to which the citations should be linked. As with publications, two citation 
import methods are available. These will be demonstrated in a later module. 



Add Citations
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• Add new citation for 
selected publication  is used to 
manually enter citations for a 
selected publication. 



Add Citations 
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• Set to dependent/independent 
function can also be launched from this 
panel. If citing publications have not yet 
been classified as dependent or 
independent, this function can be used 
to initiate the verification process. 
MTMT analyzes the citation 
relationships and then sends a 
notification with the results. A citing 
publication only needs to be entered 
once, but it must be associated with 
each cited publication to which it 
applies.



Lists & Tables
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• Summary Table: Standardized 
bibliometric indicators, available for all 
authors on the public interface.

• Set Specialty Table: Discipline-specific 
bibliometric indicators based on the 
requirements of the Hungarian Academy 
of Sciences. Must be enabled in the 
author's profile.

• Selected Publication Lists: Custom lists of 
publications for grant applications, 
habilitation, and research evaluations.

• Export Options: Publication lists and 
bibliometric summaries can be displayed 
or exported from MTMT, including 
citation data where applicable.



The functions available in the Common Operations panel can also be accessed at any time 
from the left-hand menu. Let’s continue with an overview of this navigation panel and its key 

features.
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Introduction to the Left-Hand Menu
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Use the left-hand menu to access administrative information linked to your author profile.



Institute
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Under Institute, you can review your affiliation details and see whether the affiliation is 
currently active or inactive. 



Admin
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The interface provides access to the contact information of the administrators linked to the 
selected institute.



Author
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Clicking Author displays a list of all public authors available in the system. You can filter the list. 



Publication
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The Publication menu allows you to create new publications, search for existing records, and 
manage publication records. 



Citation relation
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The Citation relation menu allows you to search for and manage citing publications and 
citation relationships. 



To-dos
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The To-dos menu is optional, but it provides tools for searching, managing, and maintaining your own 
source publications and citation imports. 



Searches and templates
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• Predefined Search Templates: 
Available for five record types: 
Publications, Citation 
relations, Authors, Admins, 
and Institutes.

• Custom Searches: Create and 
save searches based on your 
own criteria.

• Saved Searches: Reuse or 
modify previously saved 
searches.



Lists
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• Open previously created or imported 
publication lists.

• Select a list to display its records in 
the central content area.



Lists
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• Create a new list from the List 
menu.

• Add selected publications to a 
list or update an existing list.

• Use lists to keep selected 
publications together.



Reports and Templates
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•  Use Reports and templates to generate 
publication lists and other reports.

•  Choose an existing template or create a 
new report.



Generate Report
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1. Click + in the Reports 
section.
2. Enter a report name and 
select a report template.
3. Choose a file type and 
complete the required 
fields.



Setting Report Parameters
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1. Choose the author and file type.

2. Select how citation data should be 
displayed.

3. Set optional parameters such as SJR 
ratings.



Starting Report Generation
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1. Check the report settings.

2. Click Start to generate the 
report.

3. Wait for the completion 
notification



Managing Generated Reports

1. Open the menu for the finished 

report.

2. Download or retrieve the report 

URL.

3. Rerun or delete the report when 

necessary. 2026. 11. 04. 30



Additional Report Options
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1. Select the output format, such as DOCX.

2. Configure citation counts and optional SJR 
information.

3. Click Start to generate the report.



Report download
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•  Download the completed publication list.



Report Templates
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•  Choose from predefined 
publication-list and summary-table 
templates.

•  Additional evaluation templates may 
be available for specific institutions.



Overview of the upper menu - Messages in MTMT

• System messages: announcements from 

the central MTMT team.

• My messages: exchange messages with 

authors and administrators.
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Forum

• Send questions, requests and suggestions to 

administrators.

• Report issues involving several records.

• Include the MTMT IDs of the relevant records.

• Click “New” to create a new post.
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Copy MTMT Identifier
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1. First, select the 
record. 

2. Then click 
“Operations” and 
select “Copy MTMT 
ID”. 

3. The record’s MTMT ID 
is now copied to the 
clipboard.



Next, click Forum, then click New. 
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• Request: Complete mandatory fields and describe the 
corrections.

• Editing: Publications added and made public by the 
author can be edited for 90 days after being made 
public.

• Notifications: Responses appear in MTMT; email alerts 
can be enabled.



Tickets
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Under Tickets, you can view 
your previous tickets. New tickets, 
however, must be created from a 
specific record. This allows you to 
send questions or report issues 
related to that record directly to 
the central MTMT 
administrators.



In the following module, we'll continue 

exploring the system by looking at how 

to add publications.
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