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Adding publications 
to MTMT

Module 4



Adding 
publications

• First, check whether the publication already has a public 

record in MTMT.

• If it does: link the author to the existing record.

• If it does not: create a new publication record.

• Aim: one record per publication.

2026. 11. 03. 2



Adding publications

2026. 11. 03. 3

• First, check whether the publication is already in MTMT.

• If it is already in MTMT, link your author profile to your name in 

the existing record.

• If it is not: add the publication.

• Avoid creating duplicate records.
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Finding your publications

Three predefined searches help you find records to which you have 

not yet been linked:

• My possible publications

• Assigning publications by co-authors to myself = My possible 

publications created by my co-author

• My possible other publications in citations 
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My possible publications 
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Finding your publications

Three predefined searches help you find records to which you have 

not yet been linked:

• My possible publications

• Assigning publications by co-authors to myself = My 

possible publications created by my co-author

• My possible other publications in citations 
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My possible publications created by my co-author
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Assigning publications by co-authors to myself
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Finding your publications

Three predefined searches help you find records to which you have 

not yet been linked:

• My possible publications

• Assigning publications by co-authors to myself = My possible 

publications created by my co-author

• My possible other publications in citations 
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My possible other publications in citations 
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Authors > Attach authors
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• Author Assignment: If a matching publication is 
found, use the Authors menu to link your MTMT 
author record.

• Name Variants: Make sure your author profile 
includes all name variants used in your 
publications.

• Editing Permissions: Authors cannot edit 
publication records entered by other users.



Attach to MTMT author profile

• Select the matching publication.

• If necessary, click I am next to your 

author name.

• Click Save and go to next.

• Process multiple selected publications one 

after another.
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Create new publication
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Add new publication

• Select the type of publication identifier.

• Enter the identifier or the publication title.

• Click “Next”.

• Use the DOI whenever it is available.
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• Locate the DOI, then copy and paste it 

into MTMT. 

• Only a single identifier may be entered, 

and it must match the selected identifier 

type.
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Entering publication details

• MTMT displays a warning if it finds a 

possible duplicate.

• For a new publication, the publication form 

opens.

• Complete all required fields marked with 

an asterisk.

• Check the automatically completed data.
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Type, Subtype and 
Category

• Type: the main document type, which also determines the type 

of form used.

• Examples: Journal Article, Book, Chapter in Book.

• Subtype: a more specific document type within the main type.

• Examples: Article, Review paper, Abstract.

• Category: classification according to the publication’s 

intended audience.

• Examples: Academic, Educational, Popular science.

• Example: Journal Article → Article → Academic
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https://mtmt.hu/documents/type_subtype_category.pdf 
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https://mtmt.hu/documents/type_subtype_category.pdf


Completing the publication form

• Click the magnifier icon to select type, 

subtype and category from a list.

• Check the language, authors and title.

• Complete all required fields marked with 

an asterisk.

• Example: Journal Article → Article → 

Scientific
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Linking your author profile

2026. 11. 03. 22

1. Select your name from the 
list of authors.
2. Open the authorship 
record.
3. Click the magnifier icon 
next to Author.
4. Enter your name and click 
Search.
5. Select your author profile 
and save the assignment.



Important authorship 
details

• Authorship type is completed 

automatically but can be changed.

• First, last and corresponding 

authors can be indicated.

• Some disciplines use specific authorship 

roles.

• Authors and collaborators may be assessed 

separately.

• Institutional aff iliation is assigned 

by an institutional administrator
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Adding 
publication 
identifiers
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+ button → Identifier type → Identifier value → Save and close



Entering publication extent
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• Page range: First Page and Last 
Page

• Article number: Internal Id and 
Page Length

• Either a page range or an internal 
ID is required.



Adding funding information

2026. 11. 03. 26

• Adding funding information links the publication 
to the project that supported it.

• +button → Search for the project → Select and 
close

• More than one funding project can be linked to a 
publication.

• Select an existing project from the list.

• Authors can create only domestic funding 
projects.



Additional publication details

• For publications linked to a Hungarian 

affiliation, select Yes under National origin.

• If the publication is related to a conference, 

search for and select the conference.

• If the conference is not yet in the system, 

add it by clicking New.

• Indicate whether the publication appeared 

in digital and/or printed form.
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Review and save

• Once all the information has been checked 

and the mandatory fields marked with an 

asterisk have been completed, click Save 

and close.

• We recommend using this option first, as 

the system will indicate any missing or 

incorrect data during validation.
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Making a record public

• Select the record.

• Click Make it public.
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• Public records can be edited for 90 days 
after being made public in MTMT. 

• Non-public records can be edited without 
a time limit. 



The Book Chapter Data Journey
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Starting to add a book chapter

• Start by entering the 

publication identifier or title.

• Next, select the type, subtype, 

and category.
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Adding the Book

• The book in which the chapter 

was published.

• Search for the book by title or 

MTMT identifier.

• In our example, we search by 

title: Vindbona.
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Adding a new book

• If the book is not yet in MTMT, click the 

New button.

• Enter the book title or an identifier, then 

click Next.

• Select the type, subtype, and category.
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Entering the book details

• Enter the bibliographic details of the book.

• Make sure to identify the editors correctly 

and complete all mandatory fields marked 

with an asterisk (*).
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External Identifiers

• Click the + button → Add New → Attach 

and Close.

• Enter the ISBN number.
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Entering book details – Additional Information

• Series: Enter the details of the series to which the 
book belongs.

• Number of Pages: The length of the 
publication may be relevant for certain evaluation 
systems.

• Conference: Enter conference details if the 
book is related to a conference.

• Frascati Classif ication: Specify the scientific 
field of the publication.

• Funding: Only Hungarian funding sources can 
be selected.

• Adding New Data: If the publisher, city, or 
country is not listed, click the New button to add it.
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Hungarian author – National origin
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Entering book 
chapter details
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• Select the language of 
the book chapter.

• Check that the chapter 
title has been entered 
correctly.



Adding authors
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• Click the + button to add authors.
• Enter the authors' names, separating multiple names with ;, and, &, or /.
• Click Find Authors, then use the I Am button to assign your own author record.
• Click Save and Close.



Entering additional publication details
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• Enter the first and last page 
numbers of the chapter.

• If a publication identifier is 
provided, complete the Number of 
Pages field.

• Optionally, specify the Frascati 
Classification.

• Indicate whether the publication is 
printed or digital.

• Select Yes for Hungarian Author if 
the publication resulted from work 
carried out in Hungary.



Work in progress (Not published) 
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• Click Save and Close once all the details have been entered.
• The publication is not yet public, but the author assignment is visible.
• Select the publication and click Make it public.



Importing Publications by Identifiers
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• Importing can be started from two locations:
o Common Operations window
o Import menu in the top menu bar

• Select Import Individual Publications by 
Identifiers.

• Publications can be imported using DOI, 
WoS, or PubMed identifiers.

• Multiple identifiers can be entered, 
separated by commas.



Importing publications 
– creating an import list
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• After entering the identifiers, click Next.
• The system displays the number of records 

to be imported.
• Click Import.
• Enter a name for the import list or accept 

the suggested name, then click OK.
• The import list appears under Lists in the 

left sidebar.



Checking Imported Publications and Assigning Authors
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• After importing, check the publication details 
and author assignments.

• Click I Am to link your MTMT author record.
• Author assignment can also be completed later 

from the Lists menu.
• Existing public publications may also appear in 

the import list.
• An active Edit button indicates that a new 

record has been created.



Assigning Authors and Adding Additional Details

2026. 11. 03. 45

• Click the magnifying glass icon in the authorship editing 
window to search for MTMT author records.

• Select the correct author and click Select and Close.
• Click Save and Close to complete the author assignment.
• Additional details can also be entered, such as funding, 

conference information, and external identifiers.



Checking Imported 
Publications and Making Them 
Public
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• Check the imported publication records and 
complete any missing information. 

• Missing identifiers may require access through an 
institutional network or VPN. 

• Type, Subtype, and Category must be specified 
before making a publication public. 

• Newly created publication records can be edited 
for 90 days. Authors can be assigned individually 
or in bulk. 

• Correct any errors or missing information, then 
make the publications public.



Importing Publications from Files
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• Import bibliographic records exported 
from Web of Science or Scopus.

• First, search for the publications and 
export their records to a file.

• File import in MTMT can be started from 
two locations:
o Most Common Operations window
o Import menu in the top menu bar

• Select the exported file and the appropriate 
format.



Exporting Publications from 
Web of Science
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• Search for the publications in Web of 
Science.

• Select the records you want to export.
• Click Export.
• Choose Plain Text as the export format.



Export Settings in Web of Science
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• Select the records to export:
o Selected records 
o All records on the current page
o A specified range of records 

• Up to 1,000 records can be exported at a time. 
Under Record Content, select Full Record. 

• Click Export.



Importing a Web of Science File into MTMT
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• Select the exported file saved on your 
computer.

• Format: TAGGED – WoS
• Specify the Subtype, Category, and 

Language if necessary.
• Duplicate Check: The system checks 

whether the publication already exists in 
MTMT.

• Overwrite Mode Supplement: Missing 
information can be added to existing 
records.

• Click Start to begin the import.



Completing the Import and Creating an Import List
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• The system displays the number of 
records to be imported. 

• Click Import.
• Enter a name for the import list or 

accept the suggested name. 
• Click OK. 
• The imported publications can be found 

under Lists in the left sidebar.



Import Results and Author Assignment
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• The import statistics show the number 
of new, existing, and duplicate records.

• In our example, no duplicate record 
was found.

• Author assignment can be completed 
immediately after import or later from 
the import list.

• Imported records may also include 
citing publications.

• Non-public records created during 
import can be edited.

• Authors can be assigned to multiple 
selected publications in bulk.



Assigning Authors in Bulk
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• Select the imported publications.
• Choose the author assignment option from the Authors 

menu.
• The system displays the results of the assignment.
• In our example, authors were successfully assigned to 

two publications.
• Both publications are already public.
• Public records can be edited for 90 days after being 

made public in MTMT.
• Non-public records can be edited without a time limit.
• During this period, missing information can be added 

and errors corrected.
• Check the publication details and author assignments 

for accuracy.



Depositing a Publication in REAL via MTMT

• Open the publication record in 

MTMT.

• Select SWORD upload from the 

Operations menu.

• Choose the REAL Repository from 

the available SWORD sources.

• Bibliographic metadata is transferred 

automatically from MTMT to REAL.
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Completing the Repository Submission

• Complete all mandatory fields marked with an 

asterisk.

• Upload the full-text PDF

• Set an embargo date if required.

• Read and accept the Terms & Conditions.

• Check the information and submit the 

publication for review.
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Repository Approval and Public 
Access
• Repository Approval: The publication has been 

reviewed and approved by REAL staff.

• Green Open Access: The REAL link appears 

with a green OA icon among the external 

identifiers in MTMT.

• Public Access: The link is visible on the public 

MTMT interface and provides access to the full-

text publication in REAL.
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